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Innovative Investment in Alberta’s Agriculture and Food Industries


Application Form

Developing New Alberta Crop-Based Products
1. 
Information and Guidelines

The Developing New Alberta Crop-Based Products program is administered by the Alberta Crop Industry Development Fund Ltd (ACIDF).  Additional information on ACIDF, this program, and program guidelines can be found on our website at www.acidf.ca.  
The program timeline is from April 1, 2011 to December 31, 2014.  Proposals are accepted on an on-going basis.  
Please direct questions to Alan Hall by e-mail alan@acidf.ca , phone (403) 782-8698, or cell phone (403) 506-1105.
2. 
ACIDF Goals

The Alberta Crop Industry Development Fund (ACIDF) welcomes proposals from the agriculture and food industries to meet our strategic goals:

· Increased diversification in the crop sector
· Create successful business relationships in an entrepreneurial culture
· Increased capability of farmers to manage risk
· Improved crop research capacity
· Increased consumer confidence in food production
3. 
About the Program

ACIDF will provide up to 25% of eligible project cash costs up to a maximum of $100,000 per project.  Products supported must demonstrate additional value to growers and companies through increased sales and increased use of Alberta-grown crop materials. 
4.
Eligible Participants

· Alberta-based food, beverage, and ingredient manufacturers,  primarily sourcing Alberta grown crop materials

· Alberta-based industrial materials and ingredients manufacturers, primarily sourcing Alberta grown crop materials

· Alberta-based grower groups processing and packaging from an Alberta location
5.
Eligible Products

· New food and beverage ingredients or finished consumer product
· New supplements, medicinal, cosmetic ingredients or finished consumer product
· New industrial materials and chemicals ingredients or finished consumer product
· New seed and landscaping products
· New livestock and pet food feed ingredients or finished products
· Products destined for domestic or export markets
· Product(s) expected to be commercialized within 3-5 years (preferably sooner)

6.
Funding Criteria
· ACIDF will provide up to 25% of eligible project cash costs up to a maximum of $100,000 per project. 

· Only cash costs for the new product development beyond normal operations will be eligible.

· The project may be accessing other program funding (e.g. Growing Forward, IRAP, CAAP, etc.) and still be eligible for ACIDF support.  However, applicant cash costs used to access these other programs cannot be used to also match ACIDF funds.

· Only costs incurred during the project timeframe are eligible. Project timeframe start is defined as one (1) month prior to ACIDF receiving the application.  The project time completion is defined as agreed to project end date or December 31, 2014, whichever is earlier.

7.
Eligible Costs
· Product formulation development.
· Product testing.
· Product certification.

· Product labelling (to meet regulatory requirements) and packaging development.

· Use of 3rd party facilities within or outside Alberta (such as the Leduc Food Processing Development Centre, Alberta Innovates-Technology Futures, Agri-Food Discovery Place, POS ......), and toll manufacturing at product development (i.e. pre commercial stage) by other companies. 

· Adapting plant processing lines to handle new product – using 3rd party labour only, not existing applicant employees (excludes equipment and all capital costs).  This can be up to 30% of ACIDF funding received for the project.     

· New staff hired specifically to support the project – i.e. over and above normal operations

· Supplies, ingredients, etc. used in the project for development and testing.  Full production runs ineligible.  ACIDF may limit financial support for these if pre-commercial production runs get too big. 

· All eligible services, supplies, etc. from above must be paid for and delivered prior to the project end date  or end of this program on December 31, 2014; whichever is sooner.
8.
Ineligible Costs for ACIDF Funding Support
· Existing applicant payroll, normal operational costs, market feasibility studies, and product promotion/marketing costs are not eligible expenses for this program.

· Clinical trials, equipment and all capital costs are not eligible.

· GST  on  services or purchases  is  not eligible  if  the  applicant  claims GST  back  from  Revenue  Canada.

· Applicant’s  non incremental internal  labour  costs  associated  with  the  project  are  not  eligible.

· Trade and marketing missions and sales trip-type activities are not eligible.  

· Applicant employee travel is not eligible. 

· Applicant cash used to access other program support (e.g. Growing Forward, IRAP, etc.) cannot be used to also match ACIDF funds. 

9. 
Application Process and Project Management 
· Completed and signed applications can be submitted by email, courier or post office.  An electronic copy is required and is to be submitted to alan@acidf.ca .

· Any applicants requiring confidentiality agreements can be accommodated and must be made known to ACIDF at time of application

· ACIDF will conduct due diligence on all proposals received in a manner protecting the confidentiality of the applicant and their technology/product.

· Upon approval of a project, and all conditions (if any) being met, ACIDF will enter into a contract arrangement with applicant

· Any intellectual property, trade secrets, etc. coming out of a project remain in the ownership of the applicant and ACIDF will keep these confidential.

10. 
Reporting Requirements
· Applicant will need to submit a final report and claim for reimbursement to ACIDF for consideration before ACIDF makes payment.

· Interim payments can only be considered on a case-by-case basis in extenuating circumstances 

· The final report and claim form template is posted at www.acidf.ca
· All reporting and project expenditures must be completed and submitted to ACIDF within 60 days of project completion or by March 31, 2015 whichever is sooner.

· ACIDF will make public the names of companies, project title and ACIDF funding awarded to the project.  

· ACIDF may from time to time work with applicant to develop information materials for use in newsletters, press releases, etc.   ACIDF will not publish any such information on a project without having applicant approval of content and timing.
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Electronic form will expand as information is entered.

Application Form

Developing New Alberta Crop-Based Products
	Project Title:    

	Project Number: (Office use: will be assigned)

	Is this project accessing any other program funding?  If so, list – e.g.  Growing Forward, IRAP, CAPP, etc.)  

 

	Project Start Date: 


	Project Completion Date:

	Is this a new project or a continuation?  If a continuation, explain how the ACIDF portion will be identifiable.



	Total Grant Requested:    


	Total Cost of Project:       


1. Applicant Company/Organization Information

	Company/Organization Name:    

	Address:   


	City:   
	Prov:
	Postal Code:

	E-mail:
	Phone:
	Fax:

	Name, position, and contact information for person(s) responsible for project:   
    

	Is this a start-up or an existing company/organzation? 

	How many years has the company/organization been operating?


Legal status of applicant (check one of the following).​​​​​​
	
	Public company
	
	Association

	
	Private company
	
	Other (specify)

	
	Partnership
	
	


2. Confidentiality - The applicant's company/organization name, project title and amount of ACIDF grant will be public information.  All other information will be kept confidential.
Does your company require a confidentiality agreement? Yes____
No____                 

3. Type of product to be developed  (Check those applicable and provide product details)
	
	Food and beverage (ingredient or finished consumer product)

	
	Supplements, medicinal, cosmetic (ingredient or finished consumer product)

	
	Industrial materials and chemicals (ingredient or finished consumer product)

	
	Seed and landscaping products

	
	Livestock and pet food feed (ingredient or finished consumer product)

	
	Product destined for domestic and/or export markets

	
	Product expected to be commercialized within 3-5 years (preferably sooner)


	Product details:  




4. Attach to application any market investigation and market feasibility studies regarding the product under development

5. Goals and Objectives of Project
	Overview of the Project (Point form, concise)      
 

	Project Plan  (Include a timeline or GANTT chart with steps, milestones, relevant dates and activities)


	Benefits to Applicant: (Anticipated volume of product and sales value, plant efficiencies, etc.)      

 

	Benefits to Alberta Farmers: (Quantity of crop material used, production contracts, etc.)


	How will the product be commercialized?  (Explain the process timelines; domestic/export markets sold into; are markets already secured; where product will be manufactured, etc.)   



	Future opportunities arising from the project: (Point form, concise)    




6. Product Development Cycle – For each of the activities below, indicate what stage of development the product is currently at and whether the activity will require ACIDF funding.

	Product formulation development

Stage currently at – 

Activities requiring ACIDF support – 

	Product testing

Stage currently at – 

Activities requiring ACIDF support –

	Product certification

Stage currently at – 

Activities requiring ACIDF support –

	Product labelling (to meet regulatory requirements) and packaging development

Stage currently at – 

Activities requiring ACIDF support –

	Use of 3rd party facilities (such as the Leduc Food Processing Development Centre, Agri-Food Discovery Place, etc.), and toll manufacturing at product development (i.e. pre commercial stage) by other companies. 

Stage currently at – 

Activities requiring ACIDF support –

	Adapting plant processing lines to handle new product

Stage currently at – 

Activities requiring ACIDF support –

	New staff hired specifically to support the project 

Stage currently at – 

Activities requiring ACIDF support –

	Supplies, ingredients, etc. used in the project for development and testing.  Full production runs ineligible 

Stage currently at – 

Activities requiring ACIDF support –


7. Project Budget
	Overview of Project Costs:




In the table below, indicate the estimated costs/expenditures for each of the project activities over the life of the project.

	Activity
	Salaries
	Shipping
	Plant Modifica-tion
	Consulting or Laboratory Services
	Supplies and/or Ingredients
	Total Cost

	1. Product Formulation
Development


	
	
	
	
	
	

	2.  Product 

Testing
	
	
	
	
	
	

	3.  Product Certification

	
	
	
	
	
	

	4.  Packaging 

Development


	
	
	
	
	
	

	5. Labeling 

Development


	
	
	
	
	
	

	6. Pre-commercial toll manufacturing


	
	
	
	
	
	

	7. Processing Line Modifications


	
	
	
	
	
	

	8.  New staff hired for project


	
	
	
	
	
	

	9.  Supplies, ingredients, etc. used in development and testing
	
	
	
	
	
	

	10.  Other 

Activities (specify)

	
	
	
	
	
	


Funding breakdown for above budget – 
	
	
	FUNDING BREAKDOWN

	Activity
	Total Cost (from table above)
	Applicant Cash
(* see below)
	Applicant  In-kind
	ACIDF funds
	Other funding e.g. IRAP, Growing Forward

	1. Product Formulation Development


	
	
	
	
	

	2.  Product Testing


	
	
	
	
	

	3.  Product Certification

	
	
	
	
	

	4.  Packaging Development


	
	
	
	
	

	5. Labeling Development


	
	
	
	
	

	6. Pre-commercial toll manufacturing


	
	
	
	
	

	7. Processing Line 
Modifications


	
	
	
	
	

	8.  New staff hired for project

	
	
	
	
	

	9.  Supplies, ingredients, etc. used in development and testing

	
	
	
	
	

	10.  Other Activities


	
	
	
	
	


* Venture capital, other equity investors, debt capital...are all considered applicant cash for purposes of this program
Declaration by Applicant

The applicant hereby agrees:

1. to submit all financial information, documentation or additional information requested in order to process the application or audit the grant;

2. that funds shall be used only on projects for which they are granted;

3. to indemnify and save harmless the Alberta Crop Industry Development Fund Ltd. (ACIDF) against any claims, actions, demands or proceedings that may be brought at any time against the ACIDF arising out of the grant or the performance of the conditions of the grant;

4. to comply with all terms and conditions of the ACIDF;

5. that all corporations, societies and bodies named in the application are validly incorporated, exist as legal entities, and have powers and objects wide enough to use any grant made under the application;

6. THAT THE INFORMATION GIVEN IN THE APPLICATION AND SUPPORTING DOCUMENTATION IS COMPLETE AND CORRECT AND I HAVE THE AUTHORITY TO SIGN THIS DOCUMENT.  
Applicant(s): (duplicate this section as required)
	Name/Company:     

 

	Agreement/Declaration: I/We hereby declare that the information provided in this application is true and accurate to the best of my/our knowledge. The contact, applicant, and their employing institution(s) or organization(s) accept full responsibility for any actions resulting from their work.

SIGNATURES - 

	Name:

Applicant/contact (please print)
	Signature:
Signatures as required by applicant
	Date:

	Name:

Applicant/contact (please print)
	Signature:
Signatures as required by applicant
	Date:


Completed and signed applications can be submitted by email, courier or post office.

An electronic copy is required and is to be submitted to alan@acidf.ca
Alberta Crop Industry Development Fund Ltd.
Agriculture Building

5030 – 50 Street

Lacombe, AB  T4L 1W8

Phone Alan Hall:  403-782-8698
Fax:  403-782-5514

www.acidf.ca
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